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Congratulations on your engagement! 

 
We extend our congratulations to you on your decision to marry not only out of friendship but out of 
the belief that your marriage to be sacred and Christian. 
 
Since the dedication of our church in 2008, our sanctuary has been the sacred place in which hundreds 
of couples have exchanged their wedding vows. 
 
This Wedding Guidelines booklet provides couples with detailed information from setting the date 
through the actual wedding day activities.  Please let your preparing clergy member or Holy Trinity 
staff know of any questions you may have.  
 
Weddings take place on Saturdays at 11AM and 2PM.  Weddings may take place on weekdays and 
evenings if they do not conflict with other parish activities and if a clergy member is available.  
Weddings cannot take place on Sundays or non-abrogated Holy Days of Obligation. 
 
Visiting Priests/Deacons are welcome to celebrate your wedding at Holy Trinity.  Priests and/or 
Deacons functioning in a liturgical ministry in a wedding Mass or ceremony must meet the 
requirements of the Diocese of Arlington.  If the cleric (priest or deacon) is neither an Arlington 
diocesan cleric nor a religious order cleric with stable faculties (i.e. permission to minister) in the 
Arlington Diocese, then he must present to the pastor of Holy Trinity, either:  
(1) A letter of good standing form his diocesan bishop or religious superior or 
(2) A current celebret (document from his bishop or religious superior stating that he is in good 
standing).  The letter or celebret is only valid for a limited period of time and must cover the date of 
the wedding.   
It is the wedding couple’s responsibility to inform the priest/deacon of this requirement for credentials 
and to allow enough time for the credential to be presented and approved. 
 
If the officiant of your wedding is a visiting priest or deacon, he must meet particular requirements set 
by the Commonwealth of Virginia in order to act in that capacity.  Please inquire about this with one of 
the parish clergy.  In general he must be certified as a valid marriage officiant by one of the 
counties/cities in Virginia. 
 
For couples who are civilly married to each other who are seeking to have their marriage blessed in the 
Church, Holy Trinity is pleased to provide our Adoration Chapel in which the Convalidation Ceremony 
can take place.  Please contact the parish office to start the Convalidation process with one of our 
clergy member.  This process also takes about six months and the required documents are the same as 
for a marriage. 
 
We are happy to help with any questions you might have. 
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STEPS TOWARD MARRIAGE AT HOLY TRINITY 
 

In order to be married at Holy Trinity, the bride or the groom or their parents must be registered 
parishioners for at least three months before the wedding date can be officially set on the church’s 
calendar.  Please come to Mass every Sunday, introduce yourself to the priests and deacon after Mass - 
we want to meet you personally! (Using contribution envelopes also helps us to know you have been 
here). 
 

 At least six months before a desired marriage date, the couple contacts the parish office to 
receive the Marriage Preparation pamphlet, Wedding Guidelines booklet and the Marriage 
Initial Questionnaire.   

 The preparing clergy member will contact the couple to set up the first marriage preparation 
meeting. 

 During the first meeting, the preparing clergy will discuss the desired marriage date, wedding 
guidelines and the completion of the FOCCUS inventory. 

 Once the clergy member has established that the couple is free to marry and has agreed on a 
possible date, the couple signs the Wedding Guidelines Agreement and contacts the parish 
scheduler to lock in the date and to pay the church fee.  The parish scheduler will send an email 
to the couple to confirm the wedding date.  

 The couple schedules the NFP classes, and attends the Conference for the Engaged. 

 The Wedding Ministry send liturgy planning documents to the couple.  At least 30 days before 
the Wedding, the couple returns the completed liturgy planning forms to the Wedding Ministry. 

 By the last meeting with the priests, the couple ensures all paperwork is complete 
Documents Needed:  
- Baptismal Certificates the certificate must be no more than 6 months old at the time of the 

wedding.  You can obtain the certificate from the parish where you were baptized.  The 
certificate has to include sacramental notations and the parish seal. 

- If one of the parities is non-Catholic Christian, they are asked to present some type of 
certificate or letter attesting the place and date of their baptism. 

- Two Affidavits of Freedom each for the bride and groom.  The affidavits are made by 2 
persons who know the respective bride and groom, preferably their parents or close 
relatives.  These affidavits state that the person is known to be free to marry. 

- NFP and Conference for the Engaged Certificates. 
- Civil Marriage License issued in the state of Virginia.  Contact any courthouse in the 

Commonwealth of Virginia for information.  This should be given to the priest at least one 
week before the wedding.  

- Visiting Priest or Deacon Letter of good standing or celebret and the VA certification as a 
valid marriage officiant. 

 By no later than the wedding rehearsal day, the couple brings the Marriage License to the 
preparing clergy.   
Holy Trinity has specific guidelines that apply to apparel, décor, music, photography and 
liturgical roles during the rehearsal and wedding day.  Please be sure to read the following 
detailed information. 
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APPAREL 
 

Apparel should coincide with the solemnity of the day and the sacredness of the human person.  
Church attire, while being appropriately fashionable, must always be modest.   
 
While in the church, the attire for the ladies should have covered shoulders and no low revealing 
necklines.  If you would like to see examples of approved wedding attire, we will have a photo album 
available in the parish office of other weddings that have taken place at Holy Trinity.  
 

DÉCOR 
 
Our couples ask their florists to deliver flowers, pew bows or other décor no sooner than 30 minutes 
before the scheduled start time of the wedding.  Bouquets, corsages and boutonnieres should arrive 
labeled with each wearer’s name or position in the wedding party.  Florists who desire to keep their 
urns, vases or pedestals, pick them up in the church right after the wedding.  
    
Our weddings with flower girls have the young ladies carry mini-bouquets, empty baskets or the like.  
Pomanders, kissing balls, loose flowers, flower petals or other objects are not carried or dropped inside 
or outside of the church. 
 
All questions regarding flowers or décor should be addressed to the Wedding Ministry in advance.   
 

 
PHOTOGRAPHY AND VIDEOGRAPHY 

 
The church building and the sanctuary (the area surrounding the altar) are the most sacred spaces for 
the community, and a spirit of respect and quiet are to be maintained at all times.  The couple will 
designate one photographer and one videographer to take pictures in the Nave of the church during 
the wedding.   
 
The Wedding Ministry will email the Holy Trinity Video and Photographer Agreement to the couple for 
their designated on-site photographer and videographer to fill and sign. 
 
After the wedding and with respect for the schedule of other weddings or parish liturgical services, the 
couple opt to have the bridal party and immediate family members return to the Nave of the church 
for a private session to take up to five poses, where only the designated photographer will take 
pictures.  
For more specific information refer to the photo/video agreement. 
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MUSIC 
 

The Wedding Ministry e-mails to couples Holy Trinity’s list of approved music selections.  Couples write 
their desired music selections on the liturgy planning forms that are returned to the Wedding Ministry 
at least 30 days before the wedding date. 
 
Couples are asked to select sacred, scriptual liturgical music and texts for their weddings.  Please note 
that Wagner’s “Bridal Chorus” and Mendelssohn’s “Wedding March” are not played at Holy Trinity 
weddings.  Recorded music is not played before, during or after weddings.  
 
When planning their music, couples preview the approved wedding music on various websites.  If a 
couple desires a piece of sacred music that is not listed on Holy Trinity’s selections document, the 
couple should forward a web-link to the piece to the Wedding Ministry for the review and approval at 
least six weeks before the wedding date.   
 
Holy Trinity’s principal organist provides organ/piano accompaniment, and Holy Trinity’s principal 
soloist is the vocalist/cantor at Holy Trinity weddings.  Visiting singers and accompanists must have the 
approval of the Director of Music.     
 
With the exception of the psalm and Gospel Acclamation, all solo music is performed form the choir 
loft.    
 

THE WEDDING MINISTRY 
 

 
The Wedding Ministry assists the couple with implementation of their wedding liturgy.  Primarily via e-
mail, the Wedding Ministry answers couple’s ceremony or Mass related questions and coordinates the 
involvement of other ministries (i.e. sacristans, altar boys, musicians) for the wedding day.  
 
In order to protect the privacy of our couples, to provide efficiency for the Wedding Ministry and to 
avoid duplicate or confusing communication, the Wedding Ministry communicates solely with the 
bride and the groom.    
 
The Wedding Ministry conducts the rehearsal and wedding day activities at the church. 
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THE WEDDING DAY 
 

We ask that everyone involved/attending the wedding arrive in their wedding attire.  Our sitting room is 
available for the bride and bridesmaids, ten minutes before the wedding. 
 

To make this a happy day, the consumption of alcoholic beverages is prohibited on all church property including 
the parking lot.  Remembering the solemnity of the occasion, members of the wedding party should refrain from 
the use of alcohol before the rehearsal and the wedding day.   
 

Rice/Seeds/Confetti/Loose flowers or petals/Bubbles - Because the potential safety hazard to people and 
wildlife and the difficulty of clean up, these and similar items are not permitted. 
 

Our couples assign people to the following liturgical functions. 
 

 A practicing Catholic reader for the First Reading (Old Testament) 

 The Psalm is usually sung by the cantor.  When the couple has opted to not have a cantor, the Psalm is 
read by a Catholic reader, and the Gospel Acclamation is omitted. 

 A practicing Catholic reader for the Second Reading (New Testament) 

 A Catholic/non-Catholic reader for standard General Intercessions for Weddings.  Some couples opt to 
have the clergy member read these petitions.  

 For Nuptial Masses where the couple opts to have an Offertory Procession, the couple selects two 
presenters who may be Catholic or non-Catholic.   

 

Lectors/readers must be at least 13 years old.  The readings can be read by one person, or assigned to different 
people.   
 

Some couples include the pious, traditional custom of a devotion to the Blessed Mother in their wedding.  Holy 
Trinity weddings do not include unity candle lightings or unity cross activities.   
 
Please insert the following Communion Guidelines in your Mass Program: 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Guidelines for Receiving Holy Communion:  
 
In order to receive Holy Communion, communicants must:  

1. Be practicing Catholics.  This means that the communicant does the following:  
- Attends Mass on all Sundays and Holy Days of Obligation 
- Fasts and abstain on the days appointed 
- Confesses sins at least once each year in the sacrament of Penance 
- If married, is married in the Catholic Church and follows the teachings of the 

Magisterium with regard to issues of faith and morals.   
- If unmarried, does not live with another person in a romantic relationship or as 

a couple 
2. Observe the Eucharistic Fast of one hour.  This means that the communicant must 

refrain from food and drink at least one hour before receiving Holy Communion. 
3. Believe that the Sacred Host is the true Body, Blood, Soul and Divinity of Jesus 

Christ. 
 
Individuals conscious of grave sin must receive the sacrament of penance before receiving 
Holy Communion. 
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STANDARD FEES AND STIPENDS 
 

It is customary to make an offering to the church on the occasion of the celebration of a marriage for 
the ongoing work of the parish.  If Holy Trinity musicians are used payments are made to Holy Trinity.  
It is customary, but optional, to provide a stipend for the priest or deacon celebrating your wedding 
and for the altar boys. 
 

 Church Offering commensurate with other wedding expenses (i.e. flowers, limo) 

  Organist   $200  

 Cantor   $125  

 Altar Boys   $15 each 
 

 
 
 
 

HOLY TRINITY’S WEDDING GUIDELINES AGREEMENT 
 
When the clergy member notifies you that it’s time to officially set a wedding date on 
the church’s calendar with the parish scheduler, the couple signs and brings this 
agreement page to the scheduler along with the church offering.  
 
 

 We have read Holy Trinity’s Wedding Guidelines booklet. 

 We will comply with and support Holy Trinity in implementing all of the policies 
therein.  

 
 
Bride’s printed name: _____________________________________________ 
 
Bride’s signature: __________________________________ Date__________ 
 
 
 
Groom’s printed name: ____________________________________________ 
 
Groom’s signature: __________________________________ Date: ________ 
 


