Holy Trinity Catholic Church

8213 Linton Hall Road, Gainesville, Virginia 20155

Wedding Ministry Phone 703-753-6700 x 109; Fax 703-753-6286; kcumber@comcast.net
Wedding Photographer/Videographer Agreement



Dear Photographer/Videographer,

We welcome you to Holy Trinity and look forward to developing an on-going relationship with you.  We appreciate your reading through and adhering to our photography policies.  
· Arrival time:  No earlier than 30 minutes before the scheduled wedding start time.
· Departure time: 1 ½ hours after the scheduled wedding start time (even if the wedding starts late).  

Example:  all must exit by 3:30 PM for a 2 PM wedding, even if the wedding actually started at 2:20 PM.  
· Pictures may not be taken in the church before the wedding.  

· Flash photography is permitted only during the bridal party processions.  Flash photography is not permitted at any other time during the wedding.  
· Video and non-flash still pictures may be taken during the wedding, provided that the photo/videographers do not interfere with and/or detract from everyone’s focus on the wedding liturgy.  Be inconspicuous.  
· Movie-, flood-, spotlights and any independently-standing lights are not permitted.   
· The legs of camera tripods may not extend into the main aisle and may not be placed in locations where people may walk during the wedding.

· Photographers may not take pictures of guests during the wedding, as this is very distracting.    
· No-one may stand in the center aisle of the front section of pews during the processions or during the wedding, as this blocks the bridal party’s view of the processors, and blocks the guests’ view of the activities in the sanctuary during wedding.  Lowering oneself to one knee along the side of the center aisle is permissible.
· No-one may hold up processions to take pictures of individual processors.  
· Pictures/video may not be taken from the sanctuary area (the tiers of marble steps surrounding the altar).
· No-one may stand on pews, chairs or any other furniture.
· Those who desire to take pictures from the choir loft must limit themselves to one station so as not to distract the musicians or cause movement around the sound equipment during the liturgy.
· After the wedding, only the bridal party and immediate family (parents, grandparents & siblings) may re-enter the church for the posed photo session.  If the wedding starts late, the in-church photo session may be reduced or eliminated in order to uphold the schedule departure time, so that set up for the next event can begin on time.  Conversation must be minimal during the in-church photo session with the exception of softly spoken instructions from the photographer.  Photographers must come prepared with a list of priority shots to be taken, so as to make most efficient use of the time that will remain available after the wedding.  The first shot(s) should include the priest/deacon.  Group pictures should be taken next so that the number of picture participants decreases as the photo shoot continues, leaving the church with fewer and fewer people remaining.    
· Sunglasses shots, shots where the bride/groom is being lifted up, etc. are not permitted in the church.

· Only the hired photo/videographers(s) may take pictures during the photo session in the church after the wedding.
Photographers/videographers who do not follow these policies will be placed on a “please do not hire” list that is distributed to future wedding couples.   
Each & every photographer/videographer who will be taking pictures/video on-site on the wedding day must sign and submit this agreement to Holy Trinity (contact info above) at least one month before the wedding..  

Thank you, and God bless you!


Please print legibly:    

Wedding Date & Time:  _____________________  Bride’s maiden name:  __________________________

Photo/Video Company name/info:  ________________________________________________________
On-site photographer/videographer name:  __________________________________________________
E-mail:  ________________________________________ Phone #:  _____________________________
I will abide by Holy Trinity’s above-stated policies as I perform professional services at the above stated wedding.
On-site person’s signature:  _______________________________________  Date:  _________________



This form must be returned to Holy Trinity’s parish office one month before the wedding date.
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