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HOLY TRINITY CATHOLIC CHURCH
PROCEDURES for LECTORS
Weekdays, Sundays, Holy Days and Special Occasions

Lector Prayer provided during training sessions.
A.  Preparation: this includes scheduling, preparation for the readings, arriving early at Mass to sign in, review the Lectionary, get a seat, and to link up with the other Lector.
1. Know the Lector schedule and, if necessary, check the Parish website where it is posted. Each Lector has the responsibility to arrange for your own substitute in advance of absence, to include calling or emailing other Lectors until a replacement is found. Asking the other Lector to “serve alone” or to “do the other reading” is not an acceptable solution unless there are no other alternatives. If necessary, contact the Lector Coordinator for assistance as a last resort. The Ministry provides for two Lectors in order to serve our Blessed Lord and Proclaim His Word. 

2. Select one Mass time to serve as Lector, and every effort will be made to accommodate your choice. The schedule will be periodically updated along with a Contact List with the Mass times and contact information for the other Lectors.

3. Prepare and practice all the readings for that day and do so well in advance by reading and rereading the texts. Take home a copy of the current Missalette as your practice guide and use the Lector Workbook provided by the Parish.
4. Understand the mood of the reading for proper inflection and emphasis. You may have to consult the whole chapter, or the preceding chapters, of the Bible to determine the reading’s mood/purpose; whom the characters are and their roles; the time and setting along with what historical events surrounded the reading. Know as much as possible of the full context in which the reading exists in order to give proper meaning to the text you read.
5. Practice in advance by reading the text of the assigned readings aloud, remembering that you are proclaiming the Word of God to His people. Use of a tape recorder can be helpful. Stand in front of a mirror to practice and it can be helpful to have people/family listen to you proclaim the Reading and give you feedback on what they heard in your proclamation. After your reading at Mass, seek feedback from family and friends.
6. Check the pronunciation of difficult words and look up the meaning of unfamiliar words. A pronunciation guide is available in the Church library or online. The Parish ordered the Lector Workbook for the current Liturgical Year. They are available in the Parish Office. It has the weekly readings, pronunciation guide, and background material for the Readings and Gospel.
7. Arrive at the church at least 20 minutes prior to the start of Mass. Check the Missalette for the proper reading of the day. Make sure the text is the reading of that day in the correct liturgical cycle (A, B, C). Meet near the rear Vesting Sacristy and initial by your name in the Ministry binder on the podium.  The first Lector to arrive should check the Ambo for the Lectionary to ensure the proper Readings are ready, check for the Prayers of the Faithful, and then check the microphone to ensure it is on (lightly tap, once). Do not adjust the microphone position.
8. Lectors will be assigned for the 1st Reading and Responsorial Psalm (currently the 7 AM Mass or if the Choir does not sing the Responsorial) and the 2nd Reading and Prayers of the Faithful. 
a. Currently the 5 PM Sunday Mass has a third Lector for the Prayers of the Faithful in order to provide additional opportunities for our young Lectors.  
b. When reading the Responsorial Psalm (without music) there is no need to begin with “The Responsorial Psalm is”, just begin reading the antiphon, e.g., “You are a priest forever….” 
c. A copy of the Prayers of the Faithful will be in the Ministry binder on the podium in the Narthex for review prior to Mass and at the Ambo on shelf.
9. Dress appropriately (Coat and preferably tie for men; modest dresses, modest tops and skirts, slacks for women, i.e., no sleeveless, strapless, spaghetti string tops or dresses; skirts and dresses should come to at least the knee). Clothing should never distract from the proclamation of the Word. Simplicity, modesty and dignity determine what is appropriate in the House of the Lord.
10. Lectors should not / not raise either hand when reading the Responsorial Psalm (Daily Mass and Masses without music). This gesture is for Cantors only. 
11. Participation in multiple Parish Ministries (Lector, Extraordinary Minister of Holy Communion, Usher, Cantor/Musician) requires prior coordination. Select a mass for one Ministry and then ensure the other Ministries know not to schedule you for that Mass. In addition, serving more than one Ministry at any given Mass is not allowed unless there are extraordinary circumstances (e.g. no Lector present).      
B.  Protocols: includes the procession in and the Proclamation of the Word.
1. Process in with Celebrant directly behind the Altar Boys, in front of the Celebrant and/or Deacon. Hands are folded in a prayerful, reverent manner, never at your side or “clasped” at your waist. Depending on the Celebrant there maybe a short prayer prior to the Processional.

2. Once at the base of the steps to the Sanctuary, both Lectors step to the left of the Celebrant,  facing the altar, genuflect together (or bow reverently at the waist if there is a physical limitation) with the Celebrant, then proceed to your seat, preferably on the left side of the center aisle. The first two to four pews are normally reserved for Lectors so you can sit with your family.
3. Do any “throat clearing” before approaching the Ambo. Make sure you are in good voice ready to read well beforehand.

4. After the Opening Prayer (“…through Christ our Lord, Amen.”) and as the Celebrant is about to sit, walk to the center foot of the Sanctuary steps with hands folded in a prayerful, reverent manner, never at your side or “clasped” at your waist, bow to the Altar and walk between the Ambo and the Altar of Sacrifice to the Ambo. The first Lector should let the congregation settle before beginning the reading.
5. At the conclusion of the Reading, pause momentarily, establish eye contact with the congregation, then say “THE WORD OF THE LORD” as strongly as you read the Reading. Do not move (don’t step back, don’t take off eyeglasses, etc.) until the congregation has said “Thanks be to God.” Upon departing the Ambo, walk between the Ambo and the Altar of Sacrifice to the center foot of the Sanctuary steps with hands folded in a prayerful, reverent manner, never at your side or “clasped” at your waist, turn, bow to the Altar and resume your seat. 
a. During the 7 AM Mass and Sunday or Holy Day Masses without music, at the conclusion of the Responsorial Psalm, as the second Lector you will move forward and meet the first Lector at the center foot of the Sanctuary steps standing to the right, with the first Lector coming from the Ambo to stand to the left, both facing the Altar. Together, both Lectors bow to the Altar, with the second Lector then walking between the Ambo and the Altar of Sacrifice to the Ambo for the second Reading. The first Lector turns and takes a seat before the beginning of the second Reading.
b. As Lectors, we never say the Alleluia prior to the Gospel. The Alleluia is either sung by a Cantor or omitted. Lectors focus on the two readings and the Responsorial Psalm.
6. For Prayers of the Faithful move toward the Altar immediately at the end of the Nicene Creed, bow at the center foot of the Sanctuary steps, walk between the Ambo and the Altar of Sacrifice, and be ready at the Ambo to begin as soon as the Celebrant finishes his introductory prayer. 
a. Begin by saying, “The response is ‘Holy Trinity hear our prayer’.” Remain in place until the Celebrant finishes with a closing prayer; move to the foot of the Sanctuary steps, turn and bow to the Altar then return to your seat. 
b. Note, if the Deacon is present, he will read the Prayers of the Faithful. 
7. If lectoring alone, except at the 7AM Mass and Daily Mass, read the First Reading, return to your seat for the Cantor who performs the Responsorial. Once the Responsorial is complete, return to the Ambo for the Second Reading.

a. There is only one Lector for Daily Mass, with one Reading and the Responsorial Psalm is read.

b. During the 7AM Mass, a single Lector would remain at the Ambo for the First Reading, Responsorial Psalm, and the Second Reading before returning to a seat.

8. If the foot stool is used, preposition it prior to Mass and then leave it out. Any attempt to move it during Mass can cause a distraction or disruption.
9. The lectors do not process out with the Celebrant at the conclusion of Mass.   
C.  Proclaiming the Word of God

1. Say (read) only what is in the text of the Lectionary before you. Begin with
“A reading from….”
2. Establish eye contact with the congregation briefly before beginning. During the reading reestablish eye contact from time to time throughout. After concluding the Reading, establish eye contact, pause and say, “The Word of the Lord”. This is a dramatic moment when you remind the congregation that what was just heard was indeed the Word of God.
3. Project your voice forward and outwards toward the congregation. Breathe naturally and pace the reading in a slow, deliberate manner but not overdramatically. Remember, it is not you but the Word of God that is center stage.
4. How one breathes is important to proper phrasing, volume control and quality of voice. Pay attention to the punctuation in the text to assist you with the phrasing and to allow you to breathe at the right times. If you breathe properly, i.e., from the diaphragm and chest through the lungs and not from the air in the nose, then the volume and pitch of your voice will be more authoritative, lower and stronger. Breathing in this manner allows you to control your voice more effectively and to project it, eliminating the need to raise the voice or shout to be heard.

5. Pause as appropriate at the end of sentences paying close attention to phrasing that will make the best sense of the passage being read. Do not drop your voice at the end of sentences lest you not be fully heard. Read deliberately and slowly enough that you convey the sense of the passage and communicate the dignity of what you are reading. Do not hurry the Word of God. Remember that you are proclaiming His word not having a conversation with yourself. If you are reading at a conversational pace, you are probably reading too fast. Read with conviction so that the congregation knows that you truly believe what you are reading --- The Word of God.

6. Enunciate clearly by pronouncing the syllables of your words. Do not run your words together in one unintelligible clump. You are reading too fast if this happens. As mentioned, do not drop your voice at the end of sentences.

Clarity is important if the congregation is to understand what God wishes us to convey.
7. Posture at the Ambo should be carefully attended. Stand up straight but in a dignified manner that conveys humility not arrogance. Keep your arms naturally by your side with hands resting on the Ambo or on the Lectionary. If subtly done, your fingers may help keep your place in the text as you make eye contact with the congregation. Hand gestures are never used in the course of your reading.

REMEMBER:  Do or say nothing that will distract from God’s Word or make the                             Lector the distraction.

Lector Training Committee:  
· Lector Ministry Coordinator: Doug Morrison 703-754-6560, Read4HimHT@aol.com
· Ron Savage 703-743-5161, rnldsv@aol.com
· Kevin Childers 760-943-9553, kpcvaa@yahoo.com
· Betty Childers 703-981-8357, mebcmebc@aol.com
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